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 "Coloring for our Community"
Editing Text and Objects
  FORMCHECKBOX 
  LEARNING        FORMCHECKBOX 
  APPLICATION
	Competencies:  BUS6612

001
Demonstrate Virginia's Workplace Readiness Skills in course activities.

002
Apply Virginia's All Aspects of Industry elements in course activities.

010
Create a professional document (e.g., brochure, annual report, newsletter, catalog) demonstrating established principles of layout design in desktop publishing.
011 
Import text and graphics from other sources (e.g., Internet, CD-ROM, scanner, digital camera, and other files).

041 
Gather/compose (in exportable format) documents and graphics for use in designing various desktop publishing applications such as flyers, brochures, and newsletters.

042 
Determine appropriate desktop publishing products based upon the purpose of the publication, intended audience, output format, and time and cost constraints.

043 
Apply principles of design, layout, and typography.

044 
Design a layout for ease of readability and attractiveness (e.g., white space, column position and spacing, page margins, graphic text placements).

045 
Enhance appearance of document using desktop features (e.g., graphic boxes, lines, illustrations, images).

049 
Incorporate original/imported text, graphics, tables, charts, and audio/visual elements from a variety of sources.



	VA SOLS
English 11.8, 12.7
Mathematics COM.8
Science BIO.1, CH.1, ES.1
NBEA (Information Technology) Standards:

V.    Application Software
Achievement Standard: Identify, evaluate, select, install, use, upgrade, and customize application software; diagnose and solve problems.
	VI.  Input Technologies
Achievement Standard: Use input technologies appropriately to enter and manipulate text and data.
VII. Information Retrieval 
Achievement Standard: Gather, evaluate, use, and cite information from information technology sources. Use and cite information resulting from an application software's installation and use.

	Objectives - Each student will be able to:

· how to edit and manipulate graphics.

· use the guidelines and rules for layout and placement of graphics for the best creative results.

· how to research the intended audience for your final outcome of your document.

· how to create a coloring book.
	Essential Questions:

1. Why are editing and graphic skills necessary?

2. What are the guidelines for layout and placement of a document with graphics?

3. What types of documents can be created to utilize in the community?

4. Why is it important to research and know the intended audience we are creating these special documents for?

	 BOOKS/RESOURCES NEEDED: 

 FORMCHECKBOX 
  Pearson, Learning Microsoft Office Word 2007 
	 FORMCHECKBOX 
 Iris Blanc, Performing with Computer Applications 
	 FORMCHECKBOX 
  Other, Internet

	 MATERIALS/EQUIPMENT:

 FORMCHECKBOX 
 TV/DVD/VHS Player                FORMCHECKBOX 
 Scanner                 

 FORMCHECKBOX 
 Textbook(s)                              FORMCHECKBOX 
 Digital Camera                       

 FORMCHECKBOX 
 Computer                                 FORMCHECKBOX 
 Multimedia Projector     

Other:  
	 STUDENT EVALUATION:

 FORMCHECKBOX 
 Quiz/Test 

 FORMCHECKBOX 
 Application\Production

 FORMCHECKBOX 
 Printed Proof (check list, screen shot, etc.)

Other: Rubric


Employee Procedures: 

The students at a local preschool would like some new resources and learning materials for their class. As an employee of "The Company," you will create a coloring book for the students to use.
"THESE COLORING BOOKS WILL REALLY BE SENT TO A LOCAL PRESCHOOL IN OUR COMMUNITY!"

*You may also make a copy of your book to give to a small child you may know.

JOB 1:  As an introduction to your coloring book project, you must first research your intended audience (preschoolers) and decide what level of graphics, pictures, clipart you will use. See your Office Manager for the Internet site of the preschool where we will be sending your coloring books. Once you review the site, select a theme for your coloring book, for example: animals, abc's, holidays, sports, etc. Sign up with the Office Manager for the theme you wish to use.
JOB 2: Attend the presentation (see calendar) to review editing to remove color and fill and layout and placement of your graphics before continuing with this Module.

JOB 3: Instructions for creating your coloring book:

LAYOUT OF THE COLORING BOOK
· The book will be bound at the top or the left side; you may decide.

· Set your margins as small as possible to allow for room on the page to make your pictures large.

· The cover and back will be printed on hard stock paper.

· The inside will include at least eight pages or more.

COVER
The cover must have the following:

· The name of the coloring book with the words “coloring book”  such as “The Animal Coloring Book.”

· One or more graphics in color.

· Optional (the ages for which this book is appropriate) (Ages 1-6)


BACK COVER
Back cover must include the following:

· Picture(s)

· Created By “Your Name” and under that Advanced Computer Class at FCHS

PAGES INSIDE
· Create eight pages with graphics that have the color removed.  

· Place words under the pictures OR a sentence at the bottom of the page.

· You may have as many as 4 graphics on a page or just one BIG graphic.

PRINTING
· Print cover and back cover in color on hard stock paper.

· Print inside pages on black and white printer.
· Have CEO review before actual binding.
BINDING

· Review binding procedures with binding machine.
· Bind at top or on side.


. Turn in with Rubric Evaluation Sheet. Good Job!
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