Online Career Portfolio
You will be designing a career portfolio that you can use in your future college/career search.  

Required Buttons (which will be the individual pages of your site):
· Home

· Career Profile
· Skills

· Interests

· Interview

· Resume

Page Descriptions:

Main – (Use part of your cover letter) Here you would put a greeting to visitors and tell them something about yourself.  A second part of the main page would include a summary of your accomplishments, what is Wow! about you, and why the reader should continue further.  (You may wish to save this part to the end of the portfolio creation process.)

Career Profile – In this section, you should indicate career objectives and what specific steps you have taken to prepare yourself to achieve your career goals.  Here you will include a summary of your work experiences and internships.  This might include your participation in career fairs, internships, work experiences, special skills, accomplishments, projects completed, and job shadowing.  You would indicate what you learned and how these things helped you improve.
Skills – a listing of your skills and your personal strengths – this is where you will include your samples of work (school projects, papers you have written, PowerPoint presentations, etc.)

Interests – present activities that you are interested in outside of the classroom and work life.  This includes extra-curricular activities as a student, and what you have learned from them in terms of leadership, motivating, team building, communication and organizational skills, etc.  It may also include your hobbies, outside interests and activities, and perhaps family life.  You may want to include your favorite Internet sites for music, games, etc.
Interview – you should take at least five of the questions you chose during the creating of your portfolio binder and list these on the web site with your corresponding answer.

Resume – this will be an electronic version of your resume–you should copy your entire resume into the page.

Online Portfolio Checklist

	Steps
	Points
	Grade

	Step 1:  Create a new folder on your “H” drive named onlineportfolio.  Create the following folders inside:  Documents, Images
	2
	

	Step 2:  Determine what you would like to include in your portfolio and gather all materials in electronic form (resume, cover letter, recommendation letters, samples of work) – Put all of these in your documents folder.
	2
	

	Step 3:  Complete production storyboard for your site. 
(see activity 7.5 guide)
	10
	

	Step 4:  Create a template that will apply to all pages in your site. (Be as creative as you want, but keep in mind, this is a professional portfolio) (see activity 3.7 guide)
	10
	

	Step 5:  Create a new page for each button using the template. (File/New/Using Template)
	5
	

	Step 6:  Create a page banner for your site that includes your name and something like online portfolio, e-portfolio, or career portfolio – you may also include images like the example I showed you. Insert page banner into template and update pages. (see activity 3.6 guide)
	10
	

	Step 7:  Create a navigation bar that includes all buttons (either horizontal or vertical).  Save as “navbar”. 

(see activity 3.11 guide)
	10
	

	Step 8:  Link your navbar to all pages.  Save and Export the navigation bar. (see activity 3.9 guide)
	10
	

	Step 9:  Insert the navbar into your template and update all pages. (Insert/Fireworks HTML)
	10
	

	Step 10:  Complete each page of your portfolio by inserting information, images, and linking external documents to your pages.
	20
	

	Step 11:  Peer Review (average grade of peer review sheets)
	10
	

	Step 12:  Presentation
	20
	

	Final Grade
	
	


